PTA AUDIT/FINANCIAL REVIEW FORM (PAGE 1 OF 3) Georgia

Purpose: To remain in compliance with the bylaws, be in good standing Pm
and to verify funds raised and spent by the unit.

§ everychild.onevoice®
Instructions:

1. The Board of Directors must select an auditor or auditing committee no later than two weeks prior to the end of the school year. Referto
Bylaws, Article VII, Section 4.

2. The treasurer shall submit to the auditor(s) all financial records and forms listed below.

3. Local units and councils should scan and email the audit/financial review form to audit990@georgiapta.org if possible. Otherwise, please
mail to Georgia PTA, 114 Baker St. NE, Atlanta, GA 30308-3366. Audits must be sent in by the last business day in September. You must also
send a copy to your local council, if applicable, or to your district Director if there is no council.

Date nN-13-2 o) 8 PTA Local Unit ID# /57() 07.

v ) ] Reln 2 - Deklalb P [TV 8Z L 1L huul of Ioe firf P

Contact Person RO{(’\ IQ(/\‘ PTA Position T reas wrel

Address /2. d&UZ/r\JIOV\ .SA}\/C’/V\V e Cityh/‘,w-L,KL 67147/'(‘[

State s A’ Zip 3000 > Ep%lc\) pfg(;\ i‘/(‘t\f@ ‘Lméu/'( oM\

Cell Phone Home Phone ;- & . e
678 = (76~-2502
Auditor/Auditing Committee: Please complete all sections. Year 20_) l -20 |&
PTA, please mark PTA boxes in Section A for documents you are providing.
Section A: Please check all Financial records provided
PTA Auditor PTA Audito;
Checkbook regist listing of all checks
j Alletjanl(()(:ta::r&x:z:trq(a isng ot all.clecks) v General ledger report (list all receipts/disbursements)
e N s v The annual financial report (profit and loss statement)
/| All funds verification forms and deposit slips 7 p
. . . 2l Cancelled checks or bank images from bank statement
/| All check request forms with receipts/bills attached W4 Copy of insurance
J All treasurer’s reports s ‘ p)./ . . :
7 Adopted budgeyand spprovel Kiendmsits 7 Itemized statements and receipts of bills paid
a . 3 f ar’ it d 990 or 99
<, »| Copies of all minutes (board, executive and general) 7 Copyat iastysar s anditzeport and 890 or 9)0N. .
J/ Copy of local unit bylaws Copy of the final bank statement for the last audit period
Section B: To be completed by the Auditor ONLY

82

Y N
d Does the amount shown on the first bank statement (adjusted for outstanding checks and deposits) correspond to the
a startingy balance recorded in the checkbook register, ledger, treasurer’s reports and ending balance of the last audit?

I pf b.  Were the bank statements reconciled monthly by the treasurer and signed by the president and another person not
authorized to sign checks or related to the signers?
m) d ¢. Did all checks written contain two (2) signatures? President, treasurer or one another elected officer?
g{ (3 d. Were all checks properly recorded in the checkbook register, ledger or treasurer’s reports?
7 e Wereall bank charges and interest recorded in the checkbook register, ledger and treasurer’s reports?
% M f  Did the PTA purchase insurance?
(@ g. Were all authorizations approved by the president or their designee and contain receipts?
¥ h. Did the PTA make payments by a PTA credit or debit card?
\2 1 i, Didthe PTA use the Funds Verification Forms?
A j. Wereall funds received counted by two persons with the treasurer being the third counter?
0 k. Did the funds received match the deposits recorded in the checkbook register, ledger and treasurer’s reports?
0 1 Ifthe PTA accepts payment by credit/debit cards (e.g. PayPal) are those funds reconciled and posted in the register?
0 m. Did youreceive a copy of the approved/amended budget?
7171 n.  Was the income spent according to the approved/amended budget?
@ o Didthe general mecting minutes contain budget approval?
mj~.g p. Did the general meeting minutes include all budget amendments?
) [3/ q. Did the general meeting minutes include the audit report approval?
Qf O 1. Do the membership numbers match? Y00  #of memberships collected? :2 00 #of membership dues

submitted to the state?
Please contact and return the completed audit ;g.t,hc new incoming treasurer. The outgoing treasurer needs to sign the audit form before

handing over to the auditor/audit committee,” s~ / .
Outgoing Treasurer’s Signature ,? < =y Date I / ' g ’ X
I

Outgoing Treasurer’s Daytime Phgne 70 y -:9 3:’-%7(117 / Email ! .
d(’ff}/ WC'?\J‘] h"\Lg(a,!timc Phone Email (1 Q. /) /f(( o M"\! €, j /Y\Cu.,l. 0
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Incoming Treasurer’s Name




PTA AUDIT/FINANCIAL REVIEW FORM (PAGE 2 of 3) Georgia

018 PIA

everychild.onevoice”

Year20_1 71
pae )1 - 13-201 8 _

PTA Name__[ JS/] YIS A raLus__ |S1O0F
Council ?{ (éjj,«/()m 2 - DCKA/ Z) W /r District___J |

‘Dates covered by this audit/financial review from: SV e, \ ; 20177 oo Ny B), 20 / 8

\) Balance on Hand (From Date of Last AUdit)..........ocoeveerveeeeeireeoeeeeeeeoeeer oo $_l_:‘i’ 0 S Q Vi q 7 RS
27 Receipts (From last audit to date of audit)......cc.covieieieiieiierieseeeeeeeee s s 22 4 Lc‘ ’ ) <

3) Total Cash (add 1 a0 2 10BELNET)crvcrs s HSYZ0.0 q T

Y) Disbursements (From last audit to date of aUdit)....o..oeooevvrerorerreroeeoesosorse s ( Lf 2 (ﬂq ¢ ‘Z?; > T O
S) Balance on Hand (Date of Audit, subtract ine 4 from lng3)..............o.o.ooes 5. A 3\ Q ‘ 8.' . i

{) Bank Statement Balance as of 2) ). nAY..2018 s Y4144, 8]

9

Checks Outstanding (List check number and amount)
Check # Amount Check # Amount

249 jo.og 2800 SQ,O%
2 S50.0 0

2508 20.00 2509 34850
2802

-15.00

8) Total Outstanding CheCkS .. ....cviiiiiiiiiiiiiieiicee e $ 1 3 > Lf ‘ 0 O

Q) Balance in Checking Account (Subtract line 8 from 1ine 6) .......cocoeeeveereeceeerereeessienn, $ 2 g 10 . g l
N

Jote: Amounts on line 5 and 9 should be the same.
Only one line can be checked, if there are any findings (even minor) line 2 must be checked:
1. I (We) have audited the books and find them to be correct.

2. I (We) have audited the books and found the following problems and/or make these suggestions.
Problems/suggestions must be noted on page 3 of the audit form.

3. I (We) have audited the books and found significant problems that must be reported to the district PTA immediately
for assistance. Please document finding on page 3 of the audit form.

Tasoha dreemtan

Auditor/Reviewer Signature Auditor/Reviewer Signature Auditor/Reviewer Signature
Tiesyp foreman)
Auditor/Reviewer Printed Name Auditor/Reviewer Printed Name Auditor/Reviewer Printed Name
Yo SpY £38°2
Auditor/Reviewer Phone Number Auditnr/Revi/c;y Phone Number Auditor/Reviewer Phone Number
y N n)13)i¢
Outgoing President’s Signature (mandatory) Outgoiné Treasurer’s _b;igna “(mandatory) Date / !

The auditor/auditing committee report must be in writing and(submittcd with the audit. If the auditor/committee finds there arc not
adequate records or inappropriate accounting procedures used, this information should be noted.

Note: A copy of the Financial Review/Audit must be submitted to Georgia PTA by the last business day in September. Once the
appropriate 990 is fi'ed with the IRS, please submit the IRS filing verification form and appropriate documents to Georgia PTA.
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PTA AUDIT/FINANCIAL REVIEW FORM (PAGE 3 of 3) Georgia

PIA

Year20_\ ) -20_\8 ' vervehild oy
€re '}’(‘. 111A. onevolice.

Date]]-13-201 ¥ '

praname_ SA TFISA winy_ SO0 T

Council 2(0/{\)’} 2™ chl/‘é %__/)— ] District /I

This page must be completed if any of the following occur:
o Any of the required documents from section A are not provided.

o Any of the boxes in section B are marked with a no.** .
**Execption: letter h. Did the PTA make paymehts by a PTA credit or debit card? Should be no, if yes must be noted.

o  Ifline 2 or 3 are marked on page 2.
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C) ¢xx Z7o) - % 500
775)- ¥ 120
2752~ %060
27S0- $ 50
2732~ %1000
279 - $3%22.39

2903~ ¢ 50
2%04- %50
2%05- $ 57D
2807~ $50D

These checks \Wad one Signafure

sgg Back
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é> Check 4'¢s 2903~ 280% o NoY re?‘arengc;elsﬂrer
Yeyee Nvam@ N check stubs. checléc RE3
Noyes poyee qg DSA Supperters.
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Accountant On Demand LLC
2221 Amelia Court
Duluth, GA 30096
Phone: (470) 564-8382
E-mail: Tiesha@accountantondemand.accountant

ENGAGEMENT LETTER FOR AUDIT /FINANCIAL REVIEW SERVICES

This letter is to confirm our understanding of the terms and objective of our engagement as well as the nature and
limitations of the services we will provide.

AOD will:
Beginning November 12, 2018 we will perform the following selected services to your company with the assistance of
“QuickBooks Online”, a computerized accountingprogram:
4 Perform the audit/financial review procedures as indicated on the Georgia PTA Audit/Financial Review Form.
Client will:
DeKalb School of the Arts, heretofore, known as “The Client” to provide for us heretofore the

following documents:

4+ Support documentation as listed on the Georgia PTA Audit/Financial Review Form, exhibit A.

Fee Policy:
Our fee for this service will be $200.00.

This engagement does not include business management. We will not review the payment of any invoices or bills beyond
the normal authorization stamp or signature provided by your office. If an amount appears unusual or out of the ordinary,
we will call it to your attention, but we do not take any responsibility in the discovery of any errors, irregularities, or fraud.

All invoices are due and payable upon presentation.

If the foregoing is in accordance with your understanding, please sign the Engagement Letter in the space provided and
return it to Accountant On Demand LLC.

Sincerely,

“Taedha Frener— oare. /// 3//<?

Tiesha Foreman, President
Accountant On Demand LLC

T~
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